


Turn Off Autofit PowerPoint Feature

* Does preset font size automatic changes as
you type annoy you?

e PowerPoint has autofit feature

— Click file>options>proofing>autocorrect options>
autoformat as you type>apply as you type



Turn Off Autofit (cont.)

AutoCorrect ? X L DESE'ECt aUtOﬁt title

AutoCorrect AutoFormat As YouType Actions Math AutoCorrect a n d / O r- b O d y C h e C ke d
Replace as you type
"Straight quotes™ with “smart quotes” b
Fractions (1/2) with fraction character (12) Oxe S
Ordinals (1st) with superscript
Hyphens (--) with dash (—)

Smiley faces :-) and arrows (==>) with spedal symbols ® C | i C k O K tW i C e to S a Ve

Internet and network paths with hyperlinks

Apply as you type
Automatic bulleted and numbered lists C h a n g e S

AutoFit title text to placeholder g——
AutoFit body text to placeholder ¢———

Cancel



Open File Manager at Logon

* To open file manager at logon

— Open file manager and navigate to folder to open
at logon

— Click on view
— Select options

— Scroll down to restore previous folder at logon
and select

— Click save twice



Folder Options

(General View  Search

You can apply this view (such as Details or Icons)to
m’,ﬁ: all folders of this type.

Apply to Folders Reset Folders

Advanced settings:

_ Hidden files and folders
(O Dont show hidden files. folders, or drives
(® Show hidden files, folders, and drives
[ Hide empty drives
[[] Hide extensions for known file types
Hide folder merge conflicts
Hide protected operating system files (Recommended)
[] Launch folder windows in a separate process

[] Restore previous folder windows at logon

[ Show drive letters

[[] Show encrypted or compressed NTFS files in color
4] Show pop-up description for folder and desktop items




